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I. Course Description 
  The focus of this course is to enable you to produce, in English, a 
  variety of finished written products, ranging from summaries to  
  compositions to letters to book reviews. You will learn various rules 
  and strategies for writing correctly and clearly. By the end of the 
  semester, you will hopefully be able to write English with much greater 
  ease. How fast you will progress as a student of writing will be 
  determined mainly by the amount of work you do. To improve your 
  writing skills you should do the following:
  1. Read regularly—preferably every day. Read English stories, novels,
    newspapers, magazines, and other materials you can lay hands on. It  
    is by reading a lot that you learn how English words are used, how 
    sentences are structured, and how paragraphs are organized.
  2. Read a grammar book thoroughly if your understanding of English 
    grammar is limited. You can’t expect to write English well if you do 
    not understand English grammar.
  3. Memorize a short English article every week. Doing this helps you 
    internalize the rules of English grammar.  

II. Books: 
  1. A Course in Basic Writing (文鶴 ISBN 0-314-20404-0) 
  2. Macmillan English Dictionary (or Longman Dictionary of 
    Contemporary English)

III. Course Policies 
  1. Attendance and class participation are necessary. It is impossible to
    succeed in this course without regular attendance. Failure to 
    participate regularly is not acceptable and will lower your final grade 
    or even result in failure of the course. Late papers will also lower 
    your final grade. If you miss a class, it is your responsibility to call 
a  
    classmate, find out what you missed, and come to the next class 
    prepared. I will often assign readings or other homework that is not 
    listed on the syllabus. You are responsible for learning about these 
    changes. Missing class once or twice will not significantly lower 
    your final grade; however, habitual absences will make it difficult—if 
    not impossible—to pass this course.
  
   2. Homework must be typed and turned in on time. To improve your 
     writing skills, I will give you a great deal of work to do at home. 
     All papers must be either given to me in class or e-mailed to me 
     by the due date. Ten points will be deducted for each piece that’s 
     turned in late.
   3. Plagiarism (Copying) is a serious offense which will not be 
     tolerated. You must not copy from another student or the World 
     Wide Web. 

IV. Grades 
   Your grade in this course is based on the following assignments:
   In-class exercises, tests and homework:  60%
   Mid-term Exam:                           20%
   Final Exam:                              20%


